[This is a sample of an information sheet suitable for exempt research involving interviews. Check the CUHS web site http://cuhs.harvard.edu/ to be sure you are using the most recent version of this document. To use this sample, substitute the appropriate wording for bracketed and italicized instructions. Be sure the final version contains no brackets or instructions.] 

 Information Sheet/Oral script [choose one]
My name is [list researcher’s name] from Harvard University, and I am asking you to take part in my research study. 

I would like to interview you to learn more about [briefly describe research]. The interview will last about [XX minutes or hours].

You can skip questions that you do not want to answer or stop the interview at any time.
I will keep the data I collect confidential, and will not share your personal information with anyone outside the research team [Note: if you are allowing the participants to decide whether to be named, you may add “if you so request.” If you are not going to keep the information confidential, say so; this is acceptable as long as the participant agrees].  

Being in this study is voluntary. Please tell me if you do not want to participate.

Questions? Please contact [list contact’s name] at [contact info]. [Note: alternatively, say “Here is my business card if you have any questions.”]
[Type text]
[Type text]
[Type text]
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