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[This is a sample of an information sheet suitable for exempt research involving surveys. Check the CUHS web site http://cuhs.harvard.edu/ to be sure you are using the most recent version of this document. To use this sample, substitute the appropriate wording for bracketed and italicized instructions. Be sure the final version contains no brackets or instructions.] 

 Information Sheet [choose one]
You are being asked to take part in a research study being done by [list researcher’s name] from Harvard University. 

If you choose to be in the study, you will complete a survey. This survey will help us learn more about [briefly describe the purpose of the research]. The survey will take you about [XX minutes or hours].

You can skip questions that you do not want to answer or stop the survey at any time. 
Choose one of the following to use as-is or edited:

The survey is anonymous, and no one will be able to link your answers back to you. Please do not include your name or other information that could be used to identify you in the survey responses. [if mTurk] Please make sure to mark your Amazon Profile as private if you do not want it to be found from your Mechanical Turk Worker ID.
Your answers will be kept confidential and your personal information will not be shared with anyone outside the research team. [Note: if you are allowing the participants to decide whether to be named, you may add “if you so request.” If you are not going to keep the information confidential, say so; this is acceptable as long as the participant agrees].  

Being in this study is voluntary. Please [close the webpage, tell me] if you do not want to participate.

Questions? Please contact [list contact’s name] at [contact info]. 
If online:
If you want to participate in this study, click the [Agree, Accept, Next, Start] button to start the survey.
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