Instructions: This form is to ONLY be used as part of the Undergraduate Research Training Program (URTP).  The form is not required but may be used as an aid in developing an undergraduate student research proposal, sharing with the faculty advisor, or to upload to the URTP Decision Form. 
Please refer to the URTP Student Guide for more information and additional guidance.
Complete all of the sections below (type an x in a Yes/No box or provide an answer). 

	General Information

	Date:

	Student Researcher Name: 

	Faculty Advisor Name: 

	Other Advisor Name (if applicable): 

	Research Study Title: 


Research Purpose 
1. Provide a brief description of the purpose of the research, including the research questions that you hope to answer.

Study Population

2. Approximately how many participants do you anticipate enrolling in this study?
3. Describe the criteria for enrollment. Will you be limiting your enrollment to a certain age range,   gender, or people with certain characteristics?  Please also describe any criteria that will exclude people from participating.

4. Are there any potentially vulnerable populations or individuals that you plan to involve in your research? (check all that apply)


Children

  
Wards of the State


Prisoners/Detainees


Pregnant Women


Adults Not Competent to Consent


Employees or Students of Harvard University


Other (please describe):

5. Are you recruiting any participants who are not fluent in English?

     No        Yes 

Study Procedures
6. Describe the procedures that research participants will be asked to complete or undergo. Explain step by step what people will be asked to do. 
7. How long will each participant be involved in the study?
8.  Does the study involve (a) deception (providing false information) or (b) incomplete disclosure (withholding information about some or all aspect of the research purpose or procedures in order to maintain the scientific integrity of the study)? 
     No          Yes:  If yes, explain why this is necessary. 
9. Are you audio or video recording any participants?

                       No         Yes
Study Setting

10. Is any of the research conducted outside the United States? 
     No        Yes  
11. 
   If yes, explain your familiarity with and knowledge of the local context, including cultural norms   
   and local languages.
12. Explain if there are any local laws that could impact how you carry out your research.  For 
example, are there any special government permissions that are needed?
Informing Participants
13. How will individuals find out about your study?  For example, will you use flyers or 
advertisements?
     No

     Yes
 
14. 
Will you use the URTP information sheet template to inform participants about your study?

                No
                Yes (please include a copy)
Potential Risks 
15. Are there any reasonably foreseeable risks or discomforts to participants and/or groups/communities?
     No         Yes:  If yes, describe the risks and outline proposed provisions to minimize risk. 
Risks may be physical, psychological, social, legal, and/or economic. 
Data Security and Management
16. In what format will the research data be collected and stored (e.g., paper, electronic)?
17. Where will the data be stored?
18. What security measures for the data will be in place?
Data Security

Whether your project needs IRB review or not, breach of confidentiality is a serious risk posed to participants. Rigorous data security is a key element of protecting subject data from an accidental or malicious breach. Data security includes:

· A plan to manage the physical and electronic documentation associated with the project, such as paper surveys, signed consent forms, or documents that contain contact information for subjects and 

· Steps to ensure that those materials are not lost or accessed inadvertently by an unauthorized person. 

The management of electronic data (on desktops or servers as well as on mobile devices such as laptops and flash drives) is increasingly important. See the Harvard University Research Data Security policy for information on how to protect your data, links to University resources, and more on your responsibilities as a researcher.
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